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CSF Fluxx Partner Portal Technical Guide

Introduction

Welcome to the Children's Services Fund (CSF) Partner Portal. This guide is designed to help
partners navigate and use the CSF Fluxx Portal effectively. The portalis used to keep
organizational and user information up to date, submit applications, budget amendments,
reimbursement requests, and access reports.

Accessing the Portal

Portal URL: https:/jacokids.fluxx.io

The CSF Fluxx Partner Portal is optimized for Google Chrome.

While other modern browsers may be compatible, some portal features may not
display or operate as intended.
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Account Setup & User Management
Logging In/First-Time Access

If your organization currently receives or has previously received funding from CSF,
you may already have an account in our system:

1. Click Forgot Password to retrieve your login credentials.
2. Follow the instructions in the automated email to reset your password.

3. If you do not receive the email, click Create Account to register as a new user
within your funded or previously funded organization.

CHILDREN'S
SERVICES
FUND

OF JACKSON COUNTY

Children’s Services Fund of Jackson County's Funding Portal

New to the Online Portal?
Login (all fields required)
If your organization currently receives or
Usemame | has previously received funding from CSF, you may
already be registered in our system. Click "Forgot

Password" to retrieve your login credentials. If you
‘ Password | do not receive an automated email, please
click "Create Account” to register as a new user.

31 If your organization has not received funding from
CSF before, please introduce yourself and tell us
about your organization by clicking "Create
— Account” and completing the new organization
registration form

Once you've submitted the form, please allow 2-3
business days to receive your login credentials via
email

If you need assistance, feel free to contact us
at fxsupport@jacokids.org

& FLUXX

Privacy Policy ~ Accessibilify

New Organization Registration
If your organization has not received funding from CSF before, please:
1. Click Create Account.

2. Complete the new organization registration form with information about your
organization.

3. After submitting, allow 2-3 business days to receive your login credentials via
email.

4. Need Help?
Contact CSF support at fluxxsupport@jacokids.org if you have any issues
with logging in or account creation.

CSF Fluxx Partner Portal Guide (V. 1)



User Roles & Permissions

Access and permissions in the CSF Fluxx Portal are determined by the role assigned to each
user within your organization. Role changes can only be made by CSF staff.

Role Access Level
Project Full access to create and manage applications/contracts, submit and view
Contact reports, submit budget amendments, and submit reimbursements.

All access that a Project Contact has, plus the ability to update organization
information, upload organizational documents, add users to the organization,
and view or update the organization's banking information.

Moderator | g5nking information is only accessible to designated Moderators and is not
visible to other organization users. Multiple Moderators may be designated;
however, a current Moderator must contact fluxxsupport@jacokids.org to add
an additional Moderator or remove an existing user.

Project
Signhator
o y Authorized to review, approve, and submit applications, sign contracts, and
submit budget amendments on behalf of the organization.
Partner Limited access to view applications, reports, and notifications; cannot create,
User edit, or submit applications, amendments, or reimbursements.

CSF Fluxx Partner Portal Guide (V. 1)



Updating User Profile Information

1. From the left-hand navigation menu, click People > Users.

Search Edit =)
CHILDREN'S
SERVICES

FUKD

Celeste Testing

Test Record for CSF

Test Record for CSF 3

¥ Contact Information

Org: Test Recard for CSF Prefix:
Emait: ssi@scokids org
en
Firat Hame: Coleste
DREANIZATIONS (1}
Owganizatione (1) Last Name: Testing
Suffix:

Preferred Pronouns:

Primary Ovganization; Test Record for G5F
& Test One Position | Title:
Active
Org: Test Record for GEF
Email:
id st gmIERacaRdpreansing com Email: celesteortiz092 1@ gmai com

Fhane.

Preferred Phone Number:

Extension Number:

Active User; fes

» Alternate Address (if different than Organization)

femsurssuenTs (1)

2. Alist of users connected to your organization will appear. Select the user
profile you wish to edit.

«Click the “Edit" button In the top-right corner of the page.

«After making updates, click Save and Close

Note: Only Moderators will see the Create New button and will have access to view
all users associated with the organization profile.
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Adding New Users (Moderators Only)

1. From the left-hand navigation menu, click People > Users.

2. In the bottom right-hand corner, click Create New.

3. Enter the new user's required information (name, email, role, etc.).

4. When finished, click Save to complete the process.

5. Advise the new user to navigate to the CSF Partner Portal via the following

link https:/jacokids.fluxx.io, and click Forgot Password to finish their account
creation.

Search Edit
CHILDREN'S g
SERVICES

FUND

L4 ) = Celeste Testin =
2 9
Org: Tast Recard for CSF Celeste Testlng
Email Test Record for CSF
Test Record for GSF ; Phone
Organizations (1)
¥ Contact Information
PEOPLE (4) 2 Jovanna Testing

Org: Tast Recard for CSF Prefix:

Loz i Email: te=t@]zcokids.org
Phone: )

ARPLICATIONS (1) First Name: Celeste
Draft Last Name: Testing
Invited for Full Application 2 Moji Testing
Revisions Required Org: Test Record for CSF Suffix:

Submitted (1) Email
Phone: Preferred Pronouns:
Declined
Primary Organization: Test Record for CSF
CONTRACTS (2)
Adiive (2) 2 Test One Position | Title:
o Active
Org: Test Record for CSF
Email
PARTNER REPORTS: Email:
Phone:
Academic Reporis
Preferred Phone Number:
Calendar Reporis
Gapacily Building Reports Extension Number:
Overdue
other Reporis
Revisions Required Active User: Yes
Submitted

REIMBURSEMENTS (1)

Qi e ) » Alternate Address (if different than Qrganization)

Submitted

Addifional Information Required
Paid

BANK AGGOUNTS

1-40f4
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Updating Organization Information (Moderators Only)
1. Click Organization in the left-hand navigation menu.

2. Review your organization's information for accuracy. Update any missing or
incorrect details.

Note All items on this page must be completed. Incomplete information may prevent
future applications from being accepted.

3. To make updates, click Edit in the upper right-hand corner of the page.
4. Once finished, click Update to save your changes.

5. If you do not see the Edit button in the upper right-hand corner, you are not
designated as the Partner Moderator and will not be able to update this
information.

¢ If you are unsure who your organization's Partner Moderator is, please
contact fluxxsupport@jacokids.org.

~ CHILDREN'S

SERVICES

FUND
o e @ Test Record for CSF e ’ i
oeat o Test Record for CSF © Hansas Gty Mssouri
Location: Kansas City. Missouri 64108 P
. 3547 EIN: 82-2446441
Test Record for CSF Phens: 8186543547 B Jovanna Testing
Organizations (1)
¥ Table of Contents
PEOPLE (%)
Organization Information
==Ep 8] Organization Details
Key Contacts
APPLICATIONS (1} gg:mr[::rﬁ’"' Insurance
Demographics via Candid
Draft
Invited for Full Application
Revisions Required i i i
. S ¥ Organization Information
Submitted (1)
Organization Legal Name: Test Record for CSF
FE ORI Organization Name (d/b/a): Test Record for CSF
Active (2)
c EIN: 82-2445441
PARTNER REPORTS
Academic R is Street Address 1: 2345 Grand Blvd, Ste 1450
Calendar Reports Street Address 2:
Capacily Building Reporis
Overdue City: Kansas City
other Reports
Revisions Required County:
L State: Missouri
REIMBURSEMENTS (1) Country: United States
Open for Reimbursement (1)
Submitted ZIP Code: 64108
Additional Information Required
Paid
Phone: 2166543847
BANK ACCOUNTS
E-mail: celeste@jacokids.org
Website:
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Adding Banking Information into Fluxx (Moderators Access Only)

Instructions for adding your banking information in Fluxx

e Log in to Fluxx at https:/jacokids.fluxx.io
e From the left-hand navigation menu, locate Bank Accounts.

1. Select the banking information record.
Click the applicable record listed under Requested.

2. Click Edit.
Select Edit in the upper-right corner of the page to begin entering or updating
the banking information.

3. Complete all required fields.
Carefully enter the requested account details, bank information, contact
information, and any special instructions.

4. Review the information.
Confirm that the account name, account number, routing number, bank address,
and supporting documents are accurate.

5. Submit the banking information.
e Click Save and Close if you plan to return later and continue working.
e Click Submit once all information is complete and ready for CSF review.

CSF Fluxx Partner Portal Guide (V. 1)
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= [+

Teis Recrt e Cor Test Record for CSF
action
L e Aty

¥ Table of Contents.

Account Detals

Bank Information

Specisl InMUCTions.

Contact Peiian Iloimalion
iy

¥ Account Details

i 6 e Accout;

Aceount Numsr

AELA ROuting NuUTier

Py

TR ANED AME RTINS

* Bank information
ank Mame:

i Cixch

Street Address fime 7}
Siroed Address fine 2}

City:

Possal Code;

* Special instructions d

6. Confirm submission.
After submitting, refresh the page and confirm that the record has moved from
Requested to Submitted Details under Bank Accounts.

7. Updating Banking Information - If your organization needs to update its banking
information for any reason after submission, please contact CSF for assistance.

Banking Information Guidelines
e Only users assigned the Moderator role can view and edit banking information
in Fluxx. Other users within the organization will not have access to this
section.

e Banking information that is saved but not submitted will not be reviewed by
CSF.

¢ Review all banking information carefully before submitting. Incorrect or
incomplete information may delay reimbursement payments.

CSF Fluxx Partner Portal Guide (V. 1)



Financial Management

Submitting Reimbursement Request Invoice

1. Inthe left-hand navigation menu, under Reimbursements, click Open for

Reimbursement.

2. Select the reimbursement record for which you are requesting payment.

3. Click Edit in the top right-hand corner of the screen

4. After clicking Edit, scroll to Reimbursement Request.

5. Enter the date of submission

6. If you are submitting reimbursement for an actual expense, skip to Submitting
an Actual Expense Reimbursement (Pg. 12).

Search
CHILBREN'S
SERVICES

FUND

T
. Test Record for CSF
Acwal Expense Tesing
Test Record for CSF Caore Funding - Calendar (core)

@ CF-2026-42422 | 22060052

e -
Amount Due:

Draft (2) Due Date: July 21, 2025

Srawes: Open for Reimbursemeant

Test Record for CSF
Acmal Expense Tesing
Core Funding - Calendar (core)
& CF-2025-42422 | 22060034
Amount Due:
Due Date: July 24, 2028
Staws: Open for Reimbursement

Test Record for C5F
Units of Service Test

Caore Funding - Calendar (core)
@ CF-2023-40964 | 22058717
Amount Due:

Due Date: July 28, 2023

Search

Dupe gt July 20, 2028

DOpen > Processing Rei Paid

¥ Table of Contents

Overview
Reimbursement Request
Documents & Invoices

¥ Overview

Partner: Test Record for CSF

July 28, 2026

Submizsion Dus Data:

Project Tiie:
Project Typa:
Length of Project:
Project Dates:
Projest Valus:

Stawss: Open for Reir

Test Record for CSF
Units of Service Test
Conz Funding - Calendar (core)
@ CF-2025-40054 | 22058718
Amount Due:
Duwe Date: July 10, 2028
Staws: Open for Reimbursement

1-4of4

¥ Reimbursement Request

Reimbursement Yaar: Year 1
Month: August
Total Reimbursement Requast: 31.550.00

CSF Fluxx Partner Portal Guide (V. 1)
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Submitting a Unit Cost Reimbursement

1. Under Unit Costs Click “+ Add Reimbursement Iltem”

Year 1 Award Amount: $100.000.00
Remaining for Year 1 (after reimbursement): $88.450.00

I]ate of Submission = | I

Please Note: The submission date MUST reflect the actual day you submit your reimbursement request. If you began the request on an earfier date but did

not complete the submission, you must update the submission date to the current date before finalizing.

Unit Costs

Behavior Intervention (1hr) - test | $1,000.00 #100.00.7 10.0)

Edit Rsimburssmsnt Regquss:
Approved Budget: 3

Total Requested to Date:

Remaining: -$1.200.00

Case Coordination (1hr) - | $2.750.00 @ss.00. 50.0)

Edit Reimburzement Regues
Approved Budget: 32,7

Total Requested to Date: S

Remaining: $2,200.00

Crisis Intervention {1hr] - test | $45.000.00 ¢ 5 + Add Reimbursement Hem I

Approved Budget: 345,000.00
Total Requested to Date:
Remaining: $45.000.00

Community Qutreach [1hr) - test | $51_250.00 25625 200.0) + Add Reimbursement Hem

Approved Budget: 351.250.00
Total Requested to Date:
Remaining- $51.250.00

Reimbursement Request Total £1,550.00

Approved Unit Cost Total (4 ltems) £100.000.00

Requested to Date Total $2.750.00

Remaining £37,250.00
Year 1 Award Amount: $100.000 00

w

Remaining for Year 1 (after reimbursement): 08.450.00

Cancel Save I Save and Close I

2. Inthe pop-up form, enter the Number of (Units) you are requesting for that
month - CI_iCk SaVe, + Add Reimbursement Item E

Unit Cost Type: Crisis Intervention (1hr)

Unit Cost:
$150.00

3. Continue editing and entering amounts for each line ey
until all eligible expenses are entered. If no expenses R
were incurred, enter Zero. Remuest Amount:

Organization Name

Related Budget ltem |
4. Click Save+Close once complete and then click on oot |
Su b m it |Eltud?el Justification |

11
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Submitting an Actual Expense Reimbursement

Scroll down to the
Reimbursement Request heading.

+ Add Reimbursement ltem

« Under the appropriate
budget category (e.g. [t

Consultants, Professional -

Cost Description

Development, Supplies).

Budget Justification

. Click+Add o
Reimbursement Item next e
to the line item you are
billing against.
A pop-up box will appear
labeled Add
Reimbursement Item.

1. Enter Expense Details
o Inthe pop-up form:

« Enter the total amount you
are requesting for that
month.

« Click Save when finished.

2. Continue editing and entering amounts for each line item until all eligible
expenses are entered. If no expenses were incurred, enter Zero.

3. Confirm Totals

e Review the Reimbursement Request Total at the bottom of the page.

4. Add Date of Submission

« Enter the actual date you are submitting the request in the Date of
Submission field.

5. Submit for Review

¢ Once allitems are entered, click Submit to send your reimbursement to CSF
for review.

12
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e The request will then move to Submitted to CSF status in the Reimbursement
dashboard.

Reimbursement Guidelines

e Allreimbursement invoices must be submitted through the FLUXX portal and
are due on the 15" of each month following the reporting month.

e The submission date must reflect the day you finalize the request.

e Access to reimbursement invoices will become available to partners in FLUXX
on the first day of each month.

e All partners must submit for reimbursement monthly.

e If no reimbursable expenses are incurred during the reporting month, an
invoice with a zero-dollar amount MUST be submitted.

e Partners have up to 120 days from the service date to submit missed
reimbursement expenditures. Expenses submitted after the 120-day deadline
are not reimbursable.

e Ensure that you are saving frequently while entering items for reimbursement.

13
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Budget Amendments
Policies & Deadlines

Contracts Reimbursed Based on Actual Expenses

e Projects reimbursed based on actual expenses are allowed one (1) budget
amendment per contract year. The timing of the amendment is determined by
the partner;, however, requests must be submitted no later than 60 days prior
to the end of the contract year.

e Requests submitted after this deadline will NOT be accepted.

Contracts Reimbursed Based on Units of Service

« Projects reimbursed based on Units of Service will have three
(3) opportunities to adjust the proposed number of approved units. The timing
of the amendment is determined by the partner; however, requests must be
submitted no later than 60 days prior to the end of the contract year.

e Requests submitted after this deadline will NOT be accepted.

Amendment Request Process

1. The partner must submit a written request to their assigned CSF Program
Officer outlining the proposed budget changes and providing clear
justification for the requested amendment.

2. Once the Program Officer receives the request, the CSF Finance Team will
open the Budget Amendment form in FLUXX, enabling the partner to

complete and submit the amendment for review.

3. After the partner submits the Budget Amendment form, the CSF Team will
review the request.

e [f additional information or revisions are needed, the amendment will be
returned to the partner through FLUXX with comments and instructions.

e If the amendment is approved, the partner will be notified, and the
approved adjustments will be made to the budget in FLUXX.

e Ifthe amendment is not approved, the partner will be notified of the
decision.

14
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Completing a Unit Cost Budget Amendment in Fluxx

1. Log in to Fluxx and navigate to Revisions and Amendments from the left-

hand menu.

2. Click on Open Amendments.

CHILDREN'S
SERVICES
F .
. Test Record for C5F
CSFJC Test Tech App
@ G-2026-41862 / 30453238

Type: Formal Amendmen (Year 1)
Recaived on: July 20. 2025

Search

Test Record for CSF

CSFIC Test Tech App

Test Record for C5F
UNITS OF SERVICE TEST 7:20
@ CF-2025-40064 30453262
Type: Year 2 Budpst Revision
Recsived on: July 20, 2025

¥ Table of Contents

Information for Completion
Project Summa;
Amendment Infarmation
Documents

Test Record for C5F
UNITS OF SERVICE TEST 720
® CF-2025-40064 / 30453236

Type: Formal &mendment (Year 1}
Received on: July 20, 2025

¥ Information for Completion

Provide a detailed written justification for the requi
Include a narative explanaticn for the changes you a
used. State why the funds are available or not used 2

s, explaining why the amendment is necessany.
ing. Explsin how the transfemred funds will be

¥ Project Summary

Projact Title
Organization Hema
Froject Typs

Contract Dates
Contract valus Vear 1

¥ Amendment Information

I ‘Submit I

3. Select the contract
you are amending
and click Edit in the
upper right-hand
corner.

4. Scroll to the bottom
of the page. Under
Budget Change, click
the green plus sign
(+) to begin entering
your revisions.

CSF Fluxx Partner Portal Guide (V. 1)

¥ Amendment Information

Criginal Budget

Unit Type Unif Rats & of Unite
Behavior kntervention | 1hr 0 10.0
50.0
£150.00 3000
Community Quteach | Thr 5256.25 2000 $E1,250.00
TOTAL $100,000.00)
Direct Expenass CSFJC Cost Total Project
Salary Coste
et 5100,000.00 5$100,000.00
E10G,000.00/ 1.0
£7100.000.00) £100,000.00)
Frings Coate
Other Dirsct Coats
Equipment/ Supplias
TOTAL DIRECT EXPENSES $100,000.00] $100,000.00
Indirect Expansas
Indiract Projsct Coste
[TOTAL INDIRECT EXPENSES |

Please indicate the details of each proposed change to your budget that you wish to make by clicking on the + below.

The difference between the approved budget and the revised budget should equal ZERO

The change request MUST equal 0 or the amendment will not be accepted.

IEludget Change




5. From the dropdown menu in the screenshot, select
Unit Cost from the Cost Type dropdown list - if your
organization is reimbursed based on actual expenses
skip'to’Completing an’Actual’Expense’Budget’

Add a Budget Change

Cost Type

Cost Description

Amendment in'Fluxx-
6. For each unit you are revising, complete the fields as Spprened busge
follows: Mo i Bt
e Cost Type: Select Unit Costs e

Reason for Amendment Request

e Cost Description: Enter the title of the unit/or
approved expense line you are revising

e Approved Budget: Enter the total approved dollar
amount for this unit/expense line.

¢ New Revised Unit Cost: Enter the currently approved unit rate.

¢ New Revised Proposed Units: Enter the new number of units you are
proposing

Repeat 'Step'rr’for'each’unit’that’'requires’revision-
7. Review and Submit
Before submitting:

e Confirm all affected budget lines are included.
o \Verify the Approved Budget matches the Original Budget total.

e Ensure the total budget change equals zero.
Click Save and Close if you plan to return later to finish the amendment.

Once the amendment is complete, click Submit. Refresh the page and confirm that
the amendment has moved to the Submitted section. Amendments that remain in
draft status will not be reviewed by CSFJC.

Important: You may only revise the number of proposed units. The unit rate cannot
be changed.

16
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Please add a picture of “drop down menu” with unit costs for selection.


Completing an Actual Expense Budget Amendment in Fluxx

Use the following steps to complete the budget amendment
for an actual expense budget.

REVISIONS AND AMENDMENTS (6)

Open Amendmenis
1. Open the Budget Amendment Retumed for Revision
« Login to Fluxx and navigate to Revisions and SHBMEE
Approved (6)
Amendments from the left-hand navigation menu. Rejecied

« Click on Open Amendments.

« Select the contract you are amending and click Edit

Original Budget

in the upper right-hand corner. e o

Salary Costs

Program _C-:l?'d'"a'ﬂf 571,400.00)  571,400.00

« Review the Original Budget section before making

524250.00]  524,250.00

t::.i‘m\ Psychologist $48 500.00|

changes. The Original Budget displays the approved
budget lines for both CSFJC Cost and Total Project —
Cost. = —

Mieage 51,800 00| $1,600.00
$54,529.00| $54,529.00|

$95,650.00)  §144,150.00)

Fringe Costs

Equipment / Supplies

Curriculumy Wi oks.

2. Add Each Proposed Budget Change

Classroom Furniture (Therapeutic)

s & Supplies

e Under Budget Change, click the green + icon to add a e i
proposed change to the CSFJC-approved amounts. _

e A separate Budget Change entry must be completed for each budget line
that is being increased or decreased.

Please indicate the details of each proposed change to your budget that you
wish to make by clicking on the + below.

The difference between the approved budget and the revised budget should equal

ZERO.
Budget Change *

Edit(—

Approved Change

Equipment | Supplies: Budget: Revised  Reguested:
Curriculum Workbooks 55,000.00 Budget: -55,000.00
Reason for Amendment: To fund the Contract Social Worker Position

Edit=)
Equipment / Supplies: Approved Change
Classroom Materials and Budget: Revised Reguested:
Supplies $4,500.00 Budget: -$4,500.00
Reason for Amendment: To fund the Contraci Social Worker Position

Edit(=)
Equipment / Supplies: Approved Change
Classroom Furniture Budget: Revised  Reguested:
(Therapeutic) 55.000.00 Budget: -55,000.00

Reason for Amendment: To fund the Contract Social Worker Position

17
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3. Complete the Budget Change Form Edit Budget Change X

Enter the following information:

Cost Type

Equipment [ Supplies ~

Cost Type
Select the appropriate budget category,
SUCh as. Curriculum Workbooks

Cost Description

e Equipment/Supplies

Cost Description Approved Budget
Enter the name of the specific budget item $5.000

being changed. The description should New Revised Budget
clearly identify the expense, such as: $0

. Change Requested: 5-5,000.00
e Curriculum Workbooks

Reason for Amendment Request
CSFJC Approved BUdget To fund the Centract Social Worker Posifion
Enter the CSFJC amount currently approved
for that budget line.

New Revised Budget =]
Enter the revised total amount to be
approved for this budget line after the amendment.

Change Requested
Fluxx will automatically calculate the difference between the Approved Budget and
the New Revised Budget.

Reason for Amendment Request
Provide a clear explanation of why the change is needed and how the funds will be
used.

Example: Funds are being moved from unused equipment/supply expenses to support
the Contract Social Worker position.

Click Save when the entry is complete.

18
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4- Budget Change Detail Budget Change Request

Cost Approved Budget Revised Budget R;:x Reason

The sum of the total budget requested changes  [zzo=ico swpsto(™ manmioall S enmsel - et
o o e

should equal zero ket e

5. Review and Submit T e e =

Before submitting: S e o -

the salary for the

e Confirm all affected budget lines are e

. g\nmal

included. Etha el
= salary line-item
for The

e Verify the Approved Budget matches the T

Language Coach
and

Original Budget total. iy L

will not change.

e Ensure the total budget change equals - B B i

must bill the: salary

lopmental-
Behavioral Health
Division effort is
zero. acided to the
previous fringe of
the Cutture and
Language Coach
and Coaordinator /

Click Save and Close if you plan to return later RS gﬂﬁwz o
to finish the amendment.

specific
partner. This partner|
is

Clanical
Psychologist. The
52.125.76 will go to

Once the amendment is complete, click Submit.
Refresh the page and confirm that the et
amendment has moved to the Submitted

section. Amendments that remain in draft status will not be reviewed by CSFJC.

19
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Budget Amendment Guidelines

e Budget amendments must include justification for all requested changes

e Budget amendments may only reallocate funds between previously approved
budget line items.

e Budget amendments may not increase the organization's total CSF award
amount

e Budget amendments must maintain a net-zero change to the total approved
budget.

¢ Budget amendments are not effective until approved by CSF.
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Reporting

Core Funding Reporting

For CSF's Core Funding contracts, academic and calendar year, the cadence for
reporting is twice per contract year. The reports due dates are as follows:

Contract 'Start'Date m’Month'Report H1]Month’'Report
July 1 - Academic January 15" July 15t
January 1 - Calendar July 15 January 15t

Report Components

The 6-month report includes both demographic and narrative components.

Demographic'Components Narrative'Components

Number of children served Assessment of performance and
accomplishments

Number of families served Barriers or challenges encountered

Gender of children served Alterations to program or project

approach and implementation
Race and ethnicity of children served | Staffing changes

Number of children served by postal Progress toward outcomes
code

The 12-month report also includes both demographic and narrative components.

Demographic components include a report of the additional number of children and
families served since the 6-month report in the same categories listed in the table
above.

Narrative components of the 12-month report are the same as the 6-month report,
with the inclusion of a question focused on ‘lessons learned’ during the contract year.
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Completing the Core Funding Reports in Fluxx

1. Login to the Partner Portal at Children's Services Fund of Jackson County |
Sign in.

2. From the left-hand navigation menu, go to Partner Reports.

3. Select Calendar Reports / or Academic Reports depending on the report
you are completing.

4. In the upper right-hand corner, click Edit.
Complete the narrative component of the report.

A CHILDREN'S

SERVICES
FUND
L

Clear Tomormow Ke Inc

INFORMATION - Status: Open for Reporting

January 1. 2025 - December 31, 2026

User Portal
Apply for Funding Awating Submission of & Manth Report
Core Funding Cydles & Guidsiines

ORGANIZATIONS (1) r Table of Contents

Organizations (1) Narrative Report
Demographics - 0-6 Month Reporting
0-6 Month Postal Code Reporting

PEOPLE
@ Documents

Users (2)

APPLICATIONS (1)
You are now completing your 0-8 manth report. This should be submitted by July 15, 2026,

Draft

Invited for Full Application (1)
Revisions Required ¥ Narrative Report
Submitied
Declined Assessment of Performance | Accomplishments

Describe your organization's assessment of your performance to-date.

GONTRAGTS (3)

Acive (3)

Closed Barriers or Challenges Encountered
Describe any barriers or challenges that hindered performanceiproject implementation.
PARTNER REFORTS (5)
Academic Reporis
Calendar Reporis (1
: o Alterations to Program or Project Approach and Implementation
Capacily Building Reports Describe any changes to the original approach and implementation of the program or project.
Other Reports:
Overdue (1)
Revisions Required
Submitted Reports. (4) Staffing Changes.
Describe any leadership or key project personnel changes that took place during the reporting period.

REIMBURSEMENTS (14}

Lessons Learned
What were the primary lessans that the organization and staff learned during this project funding period? How might they impact your
future thinking, performance, or services?

Demographics Reporting

e The total number of children and families reported in the Demographics section

must match the totals reported in the Postal Code Reporting section.
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Postal Code Reporting

1. Click Report Actuals

v 0-8 Month Postal Code Reporting

PostaiCode ~ Numberol
Children Families

2. Enter the number of children/families served in each postal code. If you are
completing your 0-6-month report, you will be reporting against the

anticipated numbers that were entered into the application.

3. If you served children/families in postal codes not listed in your application,
use the selection box to add additional postal codes served.
o If you did not serve any children/families in a listed postal code, you

must enter a zero.

4. Once the Narrative, Demographic, and Postal Code Reporting sections are

complete, click Submit.

64014
< The number here are the

projections that were filled
out in the application.

Number of Children

Number of Families

1

0-5 Month Reported Reach: = Fill out the
actuals here.

Number of Children
0

Number of Families

L]

Please note: the demographic number of children and families served MUST match

the postal code number of children and families.

If you begin the report but plan to return later to finish it, click Save and Close

before leaving the form.
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